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Trustee Recruitment

Direct approach to people already known to Village Life Community Project (VLCP) is the preferred 
method of finding new trustees, but recognise that advertisement in some form may be necessary in
future. VLCP will follow Charity Commission (CC) guidance on appointment of new trustees 

VLCP secretary or chair meets with prospective applicant to explain VLCP history, achievements, 
current activity, financial position, aims and objectives and if necessary explain basics and likely 
commitment of becoming a trustee.

When appointing new chair or treasurer VLCP will be informed by ‘Governance Pages’ guidance on 
job description as at http://www.governancepages.org.uk/sample-documents/jobrole-
descriptions/job-description-for-a-chair/

VLCP secretary then follows the CC guidance that checks are made re eligibility, namely that the 
applicant must be adult, ie over 16 years old, and that no automatic disqualifications apply.  Personal
details are requested to do this and to give to the CC; full name, date of birth, email, home address 
and phone number.  Once everything has gone through only the person’s name is then shown 
publicly as a VL trustee on the CC website. 

People disqualified by law from acting as charity trustees include anyone who has an unspent 
conviction for:

 an offence involving dishonesty or deception
 specified terrorism offences or being a designated person (under anti-terrorist legislation)
 a specified money laundering offence
 contravening a Charity Commission Order or Direction
 offences of misconduct in public office, perjury, or perverting the course of justice

Automatic disqualification rules also apply to people who are:
 currently declared bankrupt (or subject to bankruptcy restrictions or an interim order) or 

have an individual voluntary agreement (IVA) with creditors
 on the sex offenders’ register
 disqualified from being a company director
 removed from a trustee role by either the Commission or the High Court due to misconduct 

and/ or mismanagement

VL secretary then also checks the appropriate registers to see no automatic disqualification exists at:
 The Individual Insolvency Register on the Insolvency Service website

 The register of disqualified directors maintained by Companies House on the Companies 
House website.  
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https://www.gov.uk/company-director-disqualification
https://www.gov.uk/government/organisations/companies-house
https://www.gov.uk/government/organisations/companies-house
https://www.gov.uk/government/organisations/insolvency-service


 The register of all persons who have been removed as a charity trustee either by the 
commission or by an Order of the High Court since 1 February 1993. 

Applicant is asked to sign & complete the CC Trustee Eligibility Declaration form stating that they are
eligible to be a trustee, and that none of these disqualifications apply. This is then kept by VLCP 
secretary.

Trustee Induction

Besides the trustee eligibility declaration a number of documents are given to new trustees as the 
CC recommends. These include copies of: 

 Village Life Constitution or Governing Document

 Village Life Policies
 Minutes of recent meetings
 Recent accounts
 Recent annual report

The new trustee is given appropriate access to CC guidance documents for new trustees including: 
 CC3a ‘Charity Trustee: what’s involved’ at  https://www.gov.uk/guidance/charity-trustee-whats-

involved
 The Charity Trustee Welcome pack at https://www.gov.uk/government/publications/charity-

trustee-welcome-pack/charity-trustee-welcome-pack
 CC3 ‘The essential trustee, what you need to know, what you need to do’ at: 

https://www.gov.uk/government/publications/the-essential-trustee-what-you-need-to-know-
cc3

The new trustee is also recommended to look at the Charity Commission 5 minute guides on:

 Charity purposes and rules
 Making decisions at a charity
 Managing charity finances
 Managing conflicts of interest in a charity
 What to send to the Charity Commission and how to get help
 Safeguarding for charities and trustees
 Political activity and campaigning by charities

https://www.gov.uk/guidance/political-activity-and-campaigning-by-charities
https://www.gov.uk/guidance/safeguarding-for-charities-and-trustees
https://www.gov.uk/guidance/what-to-send-to-the-charity-commission-and-how-to-get-help
https://www.gov.uk/guidance/managing-conflicts-of-interest-in-a-charity
https://www.gov.uk/guidance/managing-charity-finances
https://www.gov.uk/guidance/making-decisions-at-a-charity
https://www.gov.uk/guidance/charity-purposes-and-rules
https://www.gov.uk/government/publications/the-essential-trustee-what-you-need-to-know-cc3
https://www.gov.uk/government/publications/the-essential-trustee-what-you-need-to-know-cc3
http://apps.charitycommission.gov.uk/trusteeregister/search.aspx?RegisteredCharityNumber=&CurrentLanguage=English&SubsidiaryNumber=&=DocType&

