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Village Life Community Project (VLCP) is a Charitable Incorporated Organisation (CIO) 
solely registered with the Commission.  

All charities must:
 prepare annual accounts and make them available on request.
 prepare a Trustees’ annual report and make it available on request.
 file the annual report and accounts online with the Commission. 
 file an annual return with the Commission within 10 months of financial year end.

Annual Accounts

VLCP has a gross income below the threshold for requiring Accruals accounts.  Accordingly 
it prepares Receipts and Payments accounts containing a statement summarising all money 
received and paid out by the charity in the financial year, and a statement giving details of its
assets and liabilities at the end of the year.

Accounts records, invoices, receipts, donors and Gift Aid records are retained for at least 6 
years. VLCP gross income is below the legal requirement thresholds for either an 
independent examination or audit of the accounts.

Trustees’ Annual Report

VLCP’s Trustees’ Annual Report takes stock of the year’s activities; successes and 
achievements, difficulties and challenges.  Reporting on the main activities, expenditures, 
fundraising and performance. An annual report is prepared and filed online with the Charity 
Commission.  It is available to all on request.  

The report includes the following:
 VLCP’s name, charity registration number and the address of the principal office.
 the names of all those who were the charity’s trustees on the date the report was 
approved, including all the officers of the charity, chair, secretary, treasurer.
 particulars of the date and nature of the governing document ie. our constitution.
 a brief summary of the purposes of VLCP, and the main activities undertaken to 
further its charitable purposes for the public benefit.
 a statement by VLCP trustees confirming they have complied with their duty to have 
due regard to guidance on public benefit published by the Commission.
 VLCP’s policy on reserves stating the level of reserves held and why they are held; 
explaining the purposes of designated funds, and where set aside for future expenditure,
the likely timing of the expenditure. 

Charity Commission Annual Return
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VLCP is a CIO, and is therefore required to submit its Trustee’s Annual Report and accounts
to the Charity Commission as part of its annual online return.
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